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VTBEPXKJIATIO

JlomxHOoCcTHasA MHCTPYKIHs No
OTBETCTBEHHOIO 32 00padOTKy HePCOHAIBHBIX HaHHBIX B MAJIOY Ne 24
cT. KoHCTaHTHHOBCKOU

1. OBIIHME ITOJIOXKEHMA

1.1. Hacrosimas JODKHOCTHAS HHCTPYKITHS OTIpeeisieT 00s3aHHOCTH, 1IpaBa ¥ OTBETCTBEHHOCTD
OTBETCTBEHHOTO 3a 00padOTKy NEPCOHANBHBIX JAHHBIX.

1.2. Pemrenye 0 Ha3HAYEHUH HA JODKHOCTE W 00 OCBOOOXKICHHUHU OT JIOJKHOCTH IIPUHUMAETCS
reHEePaTBHBIM JUPEKTOPOM.

1.3. Ha [O/KHOCTH OTBETCTBEHHOTO 3a 00pabOTKy MEPCOHAIBHBIX NTaHHBIX HA3HAYACTCS JIUIIO,
HMEIOIIEee BEICITEE MpodeccHoHaTbHOe 00pa3oBaHMe U CTaX pPaboThl B 00nacTH 00pabOTKH
MIEPCOHAIBHBIX JAHHBIX HE MEHEE TPEX JIET.

1.4. OrBercrBeHHbBIM 32 00pabOTKY  MEPCOHANBHBIX  JIAHHBIX B CBOCH  JIE€ATEINBHOCTH

PYKOBOJICTBYETCS:

. JEHCTBYIOIMME HOPMATHBHBIMH JIOKYMEHTAMH T10 BOIIPOCAM BBIIOIHAEMOH paboThL;

° yCTaBOM OpPTaHM3AINH, TOKAJIbHBIMU HOPMATUBHBIMY aKTaM¥ OPraHU3aI|H,

o HACTOSIIEH TODKHOCTHOW HHCTPYKITHEH.

1.5. OTBeTCTBEHHBIH 32 00pabOTKY MEePCOHAIBHBIX JIAHHBIX JODKEH 3HATH:

. PYKOBOJISIIHE MaTEPHAIIBL TI0 OPraHU3al|MK TPYAA U yIPABICHUS IPOU3BOICTBOM;

. TPYIOBOE 3aKOHOJIATEIIECTBO;

. JIOKYMEHTEL,  OIpe/e/sfolue  MoiduTHKy Omeparopa B OTHOMIEHHH  00pabOTKH

HepCOHANbHBIX TaHHBIX, JTOKAIBHBIX AKTOB 110 BONpOcaM 00pabOTKH MEPCOHATBHBIX JAHHbIX, &
TaKoKe JIOKAIBHEIEC aKThI, YCTaHABIMBAIOIIHE TPOTIE/TYPHI, HAIPABICHHbIE Ha IIPEAOTBPALICHHE U
BBISIBJIEHME HApyIIEHUH 3aKkoHoxare)ibeTBa PO, yeTpaneHre OCIeACTBAN TaKuX HAPYIICHUH;

. METONEl IPHMEHEHHS [PAaBOBBIX, OPraHW3al[MOHHBIX UM TEXHUYECKHX Mep II0
obecreyennIo 6e30MacHOCTH TIEPCOHAIBHBIX JaHHBIX;

. MEpBI OCYIIECTBICHNS BHYTPEHHEI0 KOHTPOJIA U (MIIH) ayAuTa COOTBETCTBUA 00paboTKu
IIEPCOHANBHBIX JTaHHBIX;

. MOPSAZ0K OLEHKH Bpeia, KOTOPLIA MOXET OBITh HNPHUYMHEH CyOBEKTaM MepCOHATbHBIX
JaHHBIX B Cliydae HapylleHus (eaepalbHOr0 3aKOHA, COOTHONICHHWE YKa3aHHOTO Bpema U
IPUHUMAEMBIX OIIEPATOPOM Mep, HAIlpaBIeHHBIX Ha OOCCIEYEHUE BBIIOIHECHNS 00S3aHHOCTCH,
IPelyCMOTPEHHBIX HACTOSIIUM (peIepaibHbIM 3aKOHOM:;

. aIrOPUTM O3HAKOMIICHHST paboTHHKOB Omeparopa, HEMOCPEJICTBEHHO OCYTIECTBILIOINX
06paboTKy MEPCOHATBHBIX JAHHDIX, C TONOKEHUAMH 3aKOHOMATENbCTBA PP 0 mepCoHaIbHBIX
JTAaHHBIX, B TOM YHCIIC Tp€6OBaHI/IHMH K 3amyTe MIEPCOHAIBHBIX JaHHBIX, JOKYMCHTAMHU,
OIIPEJIENAIONIAMHA TIOJIUTHKY Ofleparopa B OTHOIIEHMH OOpabOTKH NEpCOHANBHBIX JIAHHBIX,
JOKAIBHBIME aKTaMH 110 BOIpocaMm 00pabOTKW MEepCOHATBHBIX JTaHHBIX, M (MIM) oOydeHme
yKa3aHHBIX Pa0OTHHUKOB;

. OpraHwM3aIMIo TPY/ia i YIIPABIECHHS;

. METOJIBI yUeTa KaJIpoB;

o HOPSIOK pa3pabOTKH HOPMATUBHBIX MaTePHAIIOB AT 3alUThI IIEPCOHAITBHBIX TaHHBIX;



° OCHOBBI TEXHOJIOTUHY TTPOU3BOJICTRA;

. [IEPEOBON OTEUCCTBEHHBIN M 3apYOEIKHBIM OIIBIT B 00sacTH 00pabOTKH IEPCOHAIBHBIX
JTAHHBIX.

1.6. OrBeTcTBEHHBIA 3a 00PabOTKY IEPCOHANBHBIX [JAHHBIX IOAYUHAECTCS I'€HEPaIbHOMY
JIUPEKTOPY.

1.7. Ha BpeMs OTCYTCTBHS OTBETCTBEHHOTO 3a 00pabOTKYy II€PCOHANBHBIX IJAHHLIX (OTIIYCK,
GOJIE3Hb U IIP.) €r0 00SI3aHHOCTH MCITOJIHSET JIUI0, HA3HAYEHHOE B yCTAHOBIEHHOM IIOPSIKE.

2. JOJDKHOCTHBIE OBA3AHHOCTU

OTBETCTBEHHEIHN 32 00pabOTKY TTIepCOHANBHBIX JaHHBIX O0SA3aH:

2.1. OpraHw30BBIBaTH HPUHSITHE IIPABOBBIX, OPraHMU3AIMOHHLIX M TEXHUYECKUX Mep JULd
oOecIedeHns 3alUThl IEPCOHANBHBIX JAHHBIX OT HEePaBOMEPHOIO MIIM CILy9ailHOTO OCTYIa K
HUM, HX YHHYTO)KCHHS, W3MCHCHHS, OJIOKHPOBAHMs, KOIMPOBAHM, IIPEIOCTABICHHS,
PacIpOCTPaHEHHS, & TAKKE OT UHBIX HEIIPABOMEPHBIX I€HCTBUM.

2.2.  Opramu3oBbBaTh W  OCYIIECTBISATH BHYTPEHHHH KOHTPOIbL 3a  COONIOICHHEM
YHOJIHOMOYEHHBIME Ha 00pab0TKy IIepCOHATBHBIX JAaHHBIX TpeOoBaHMH 3aKoHoAaTenbCcTBa PO B
00IacTH IEPCOHABHBIX JIAHHBIX, B TOM YUCIIe TPEOOBAHMH K 3aIlUTe IIEPCOHATBHEIX JAHHbIX.
2.3. Opranu3oBbLIBaThH TOBEACHUE JI0 CBEJICHUS YIIOIHOMOUEHHBIX Ha 00pabOTKy II€PCOHAIbHBIX
JTAHHBIX MOJOXKEHHH 3akoHomarenbcTBa PD B o0nacTv IEpCOHAIBHBIX JAHHBIX, JIOKAILHBIX
aKTOB II0 BOIIpocaMm 00pabOTKM TePCOHATHHBIX JAHHBIX, TPEOOBAHMA K 3alIUTE IIEPCOHATBHBIX
JTAHHBIX.

2.4. Opranu30BBIBaTh IPHEM B 00pabOTKy oOpalleHuii B 3aIpOCOB CYOBEKTOB IIEPCOHATBHBIX
JIAHHBIX WIM UX IPEICTABUTENEH, a TAKIKES OCYINECTBIIITE KOHTPOJIb 3a IIpHeMoM B 00paboTKo’
Takux oOpareHnuii U 3aIpoCcoB.

2.5. B cinyuyae HapymieHuss TpeOOBaHUM K 3aluTe IEPCOHAIBHBIX TaHHBIX MPUHUMATh
HEOOXOIUMBIE MEpPHI II0 BOCCTAHOBICHHIO HAPYLIEHHBIX IpaB CyOBEKTOB IIEPCOHAIBHBIX
JTAHHBIX.

2.6. OcyIecTBIATh BHYTPEHHUN KOHTPOJb 32 COOJIIONICHIEM OIEePaTopoM W €ro paboTHUKaMU
3akoHojarenbcTBa P@D O IEpCOHANBHBIX JIAHHBIX, B TOM 4YHcIe TpeOOBaHUU K 3aIuuTe
[IEPCOHATBHBIX JTAHHBIX.

2.7. JIoBomuTh 10 CBejicHUsT PAOOTHHKOB OIEparopa IOJNOXKEHHs 3aKoHomarenscTBa PO o
[IePCOHABHBIX JIAHHBIX, JOKAJILHBIX aKTOB IO BOIIpocaM 0OpabOTKH MEpCOHANBHBIX JAHHBIX,
TpeGOBAHUM K 3AIUTE TIEPCOHATBHEIX TaHHBIX.

2.8. DbrnokupoBaTh HEMpaBOMEpPHO 0OpabaTeIBacMbIe IEPCOHANBHBIE [TaHHbBIC, MPEKpaIlarh
00paGoTKy MePCOHANBHBIX JAHHBIX B COOTBETCTBUHE C 3aKOHOMATENHCTBOM PD.

2.9. VBeoMITh CyOBEKTOB MIEPCOHAIBHBIX AAHHBIX 00 YCTpaHEHHH JOILYIUCHHLIX HApyIICHUN
put 00pabOTKe WX MEPCOHAIBHBIX JAHHBIX.

2.10. ITpoBOIHTH OIEHKY Bpe/a, KOTOPBIM MOMKET ObITh IPHYMHEH CyOBEKTaM MEPCOHATBHBIX
JAaHHBIX B Cllydae HapyIleHHs 3aKOHO/arelbcTBa PD 0 mepcoHaNbHBIX JAHHBIX, COOTHOIICHUL
YKa3aHHOTO BpEla W IPUHHMACMBIX ONEPaTopoM Mep, HANpABICHHBIX Ha obeciedcHue
BBITIOTHEHMS 00S3aHHOCTE], IPEyCMOTPEHHBIX 3aK0OHOMaTeNbcTBOM PO B oOnacti 00paboTku 1
3aIIMATHI TEPCOHAIBHBIX JAHHBIX.

2.11. YuacTBOBark B paCCMOTPEHUH ITPOCKTOB PEIICHNHN 110 BOIIPOCAM CBOEH KOMITCTCHITHH.
2.12. PykoBOAMT TIOAYHHEHHBIMM ¥  KOODIMHUPOBaTh  JEATCIBHOCTH  CTPYKTYPHBIX
mojpasieneHuit  mpeampuATEs B obmacTm  00pabOTKM  TEPCOHANBHBIX  JIAHHBIX.

3. [TPABA

OTBETCTBEHHEIH 33 06pabOTKY HEPCOHATBHBIX JIAHHBIX HMEET TIPABO:

3.1. 3HAKOMHUTHCS C IPOCKTAMM pEIIeHMH PYKOBOICTBA OPraHM3alliH, KACAIOMIMMUCSH Cro
JIeSITETLHOCTH.

3.2. BHOCHTb Ha PAaccCMOTpEHHE PYKOBOJICTBA MPEUIOKEHHS 10 COBEPIICHCTBOBAHUIO PabOTHL,
CBSI3AHHOM ¢ 00S3aHHOCTAMH, IPELYCMOTPEHHLIMA HACTOSIIICH HHCTPYKIIHEH,
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3.3. Iomy4arh OT PyKOBOJAMTENEH CTPYKTYPHBIX IIOAPA3/ICICHHUH, CICIHATHCTOR HH()OPMALIHIO U
JOKYMEHTBEI, HEOOXO/IIMBIE JIJTSI BBITOJHEHHS CBOMX JIOJKHOCTHBIX 00S3aHHOCTEH.

3.4. TpeboBarh OT DPYKOBOACTBA IPEAUPHITHS OKa3aHHS CONEHCTBHS B HCIOMHEHHH CBOWX
JIOJDKHOCTHBIX 00sI3aHHOCTEH W IpaB.

4. OTBETCTBEHHOCTbH
OtBercTBeHHBIH 33 00pabOTKY NIEPCOHATBHBIX JaHHBIX HECET OTBETCTBEHHOCTD:
4.1. 3a HeHajIeXKalllee MCIIOIHEHUE WM HEWCIIOMHEHHE CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEH,

IIPE/TyCMOTPEHHBIX HACTOSINCH JOIDKHOCTHOM WMHCTPYKIMEH, — B Tpeaenax, OIpeleleHHbIX
JIEACTBYIOIUM TPYAOBBIM 3aKOHOIATETHCTBOM PO,
4.2. 3a mapylieHHs, COBEPIICHHBIE B IIPOIECCE OCYINECTBIEHUS CBOEH JESITENLHOCTH, — B

pejienax, «OmpeAeeHHBIX JIeHCTBYIOIMMUM aJIMHUHUCTPATUBHEIM, YIOJIOBHBEIM H TI'DAXIAHCKHM
3aKOHOAATEIBCTBOM PO.

4.3. 3a npuyYMHEHHE MATE€PHAIBHOIO yliepba — B Ipeieliax, OMpeeNeHHbIX IeHCTBYIOIIIM
TPYIOBBIM U TPaXITAHCKUM 3aKOHOIATECILCTBOM PD.

5. TIOPSIOK ITEPECMOTPA JIOJDKHOCTHOM MHCTPYKIIMN

5.1. JIomKHOCTHAS MHCTPYKIMSA IIEPECMAaTpPUBACTCS, U3MEHSETCS U JOMONHACTCH 110 MEPE
HE00XO/IMMOCTH, HO HE PEXEe OTHOTO pasa B IISITh JICT.

5.2. C mpukasoM O BHECCHHM M3MEHEHUM (JOIONHEHHWH) B JIOJDKHOCTHYIO HHCTPYKIHIO
3HAKOMSATCS II0J IIOAUKMCH BCe pabOTHHKM OpraHW3alWd, Ha KOTOPBIX PaclpoCTpaHseTcs
JICHCTBHE 3TON HHCTPYKIIUH.

C nacrosiieit MHCTPYKITHEH 03HAKOMIICH(a).
OJ1uH 5K3eMIILIp IOoNy4Yri(a) Ha PyKU B 00S3YIOCh XPaHUTE Ha pabodeM MecTe.

OTBeTCTBEHHBIH 3a 00pabOTKy MEPCOHATBHBIX JAHHBIX JLH. Muxuo
«_» 2021
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