COI'JIACOBAHO:
I'pencenarens [1K

o

3, [ neGosa
2049 rona

7~ A.C. BoabBay |
«PI» oL 2040 ropa Qg )

KOJAEKC
ITHKH H CJYRKeOHOro noseaeHusi pabloTHHKOB
MYHHIHNAJbHOTO aBTOHOMHOTO
AOWKOJBHOro 00pa3oBaTeIbHOr0 YYpeRJACHHS AeTCKOro caaa
KoMOuHupoBanuoro suaa Ne 24 c¢r. KoHCTaHTHHOBCKOI

1.06mmne nosnoxwenns.

1.1. Koliekc aTHkH M ciyxkeOHOro rnopeaeHus pabOTHUKOB MYHHLHMNAIBHOIO
ABTOHOMHOI'O JIOUIKOJIBHOIO 00pa3oBaTe/bHOIO YyUYpeXKAeHHs JeTCKOro caja
komOuHHpoBanHoro Buaa Ne 24 cr. KoncrantuHOBckoi (nanee — Kopekc)
npejacTaBiser coboi c¢BoA OOWMX NPHHUMIOB MPO(ecCHOHATBHON STHKH M
OCHOBHBIX  MpaBuil  CAyKeOHOro  MOBEJeHHs,  KOTOPbIMH  JIOIKHbI
PYKOBOICTBOBAThCA BCe pabOTHHKH MYHHLMNAILHOTO aBTOHOMHOI'O JIOLIKOJIBHOIO
00pa30BaTEIbHOrO YUpexAeHHs AeTCKOro caia KoMOMHHpoBaHHOro BHaa Ne 24 cr.
KoncrantuHoBsckoit (nanee — pabOTHHKH YupexaeHus, YypexaeHue)
HE3aBUCHMO OT 3aMeLL@eMblX HMH JIOJKHOCTEIA.
1.2, Kogekc pazpaboran B coorBercreuu ¢ Koncturyuuei Poccuiickoii
Mepepaunn, TpynoseiM konekcom Poccuiickoit  (Peaepaiun, @enepaibHbiM
3akoHOM 0T 25.12.2008 Ne 273-®3 «O npoTHBOJAEHCTBUH KOPPYILIMM» H WHBIMH
HOPMATUBHBIMH 1paBoBbIMK akTaMu Poccuiickoit Menepauuu, a Takke OCHOBAaH
Ha OOIIENPU3HAHHBIX HPAaBCTBEHHBIX TPHHLUMNAX M HOPMAxX POCCHIICKOro
obLiecTBa U rocy1apcTaa.
1.3. lensio Koaekca sBnsercs yCTAHOBICHME JTHYECKHX HOPM M [paBui
cayeQHOro rnosejeHus paboTHHKOB YUpeKAeHHUs! Ul JOCTONHOrO BBIMOJTHEHHS
MMH CBOEH NMpo(hecCHOHATBHON JEATEIbHOCTH, @ TaK)Ke COeHCTBHE YKPEIUIeHHIO
aBropureTa pabOTHHKOB YupekaeHuss M obecrnedeHHe eIMHBIX HOPM  HX
MOBE/ICHHSI.
1.4, Komexkc npusBaH MNOBLICUTH IP(PEKTHBHOCTb BbINOJHEHUS PabOTHHKAMH
Yupex/eHuss CBOMX TPYAOBBIX OOs3aHHOCTEH. 3HaHMe M COONIOJAEHHE HMH
nosoxenni Kozekca sBnsercss ONHMM W3 KPHTEPHEB OLEHKH KayecTBa MX
NpoheCcCHOHATBHON AeATETBHOCTH U TPYA0BON AMCIHMILIHHDL.
1.5. Kaxneiil pabotHuk YupexaeHus HOIKeH O3HAKOMHTHCS C MOJOKEHUAMMU
Konekca, u npunumare Bce HeoOXoauMEIE Mephl Ui ero cobmoaenus. Kaxablii
FPaKIAaHWH  BIpaBe OXuaaTh OT paboTHHKA YupeKaeHHs TOBEeIeHHS B
OTHOLLEHHUAX C HUM B COOTBETCTBUH ¢ nonokeHusamMu Kozekca.

2. O0mme npUHUMILI ¥ NPABHIA CIYKeOHOr0 NoBeAeHHS




2.1. JlesitenbHoCTh YupexieHusi, a Takxke ero pabOTHMKOB OCHOBBIBAETCS Ha
CHEAYIOUIMX NMPUHLHKIAX:

- 3aKOHHOCTh;

- IpoheCcCHOHANTH3M;

- 10OpOCOBECTHOCTH;

- KOH(UAEHUHAILHOCTb;

- CIIPaBe IIHBOCTD;

- uHopMallHOHHAS OTKPBITOCTD,

- OTBETCTBEHHOCTD;

- 0OBEKTUBHOCT [P NPUHATHH PELLICHHH.

2.2. PaborHukM YupexieHus, cO3HaBas OTBETCTBEHHOCTBH Tepejl rocyiapcTBoMm,
0OILECTBOM U rpaxkaaHaMH, o0s3aHbl:

- UCIIONIHATh  JI0JDKHOCTHBIE  00S3aHHOCTH  I0OPOCOBECTHO M Ha  BBICOKOM
npogeccHOHANLHOM YPOBHE;

- cobmonare  TpeGoBanus  3akoHojartensctBa  Poccwiickoii  (Denepauiu,
Bonoroackoii 061acTi M JIOKa/IbHBIX JOKYMEHTOB YUpexKaeHH s,

-OCYIIECTBAATL CBOK JESTENBHOCTh B Mpejenax CBOMX [OJIHOMOYHH |
MoNHOMOYKiT YapexaeHus Npu HCTIOTHEHHHN JI0/UKHOCTHBIX 00s3aHHOCTel ObiTh
HE3aBHCHMBIM OT BIMAHHSA OTACJIbHBIX rpakaaH, NPOHECCHOHANBHBIX HIH
COLIMANIBHBIX TPYIIl, OpraHH3aluii;

- cobmoaark COIMANBHYIO CHPABEANUMBOCTL H PaBHOINPABHO pacnpenesiaTh
COLMA/IbHBIE PECYPChl C LIENBIO paciiMpeHus BbIOOpa W BO3MOXKHOCTEH [UIA BCeX
KOHTPAreHTOB, B TOM YUCIIE, /ISl HEMMYIIUX, COLMAIbHO-YA3BUMBIX H APYTUX JIHLL,
OKA3aBLIMXCS B TPY/IHOMN KU3HEHHOH CUTYALMH,

- IPOABJIATH TEPIHMOCTb M YBaKeHHe K 00bi4asM M TpaAuLMsIM HapoaoB Poccuu 1
JAPYFHX FOCYAApCTB, YYHTBIBATE KYJIbTYPHbIE M MHbIE OCODEHHOCTH PasmH4HbBIX
STHHYECKHX,  COLMaIbHBIX  [pynn M KoHdeccuii,  crocodcTBOBaTH
MEKHALMOHATILHOMY U MeKKOH(ecCcHoHanbHOMY COTJIaCHIO;

- HMCKIIOYaTh JICHCTBMS, CBsi3aHHblE C BIHAHHEM KaKHX-IM0O0 JIHYHBIX,
MMYLLECTBEHHBIX  ((DMHAHCOBBIX) M MHBIX HHTEPECOB, IPENATCTBYHOLIMX
JI00POCOBECTHOMY HCIIONHEHUIO TOJIKHOCTHBIX 00SA3aHHOCTENH;

-co0MoAaTh  HEHTPalIbHOCTb, MCKIIOYAIOUIYI0 BO3MOKHOCTH  BJIMAHMA Ha
Npo()eCCHOHANBHYIO JIEATENIbHOCTh PElIeHHH MOJWTHYECKUX MapTHH, MHBIX
o011eCTBEHHbIX 00bEIHHEHHIA;

-co0moaTh HOpMbI CiyKeOHO#H U npodeccHoHANIBHOR ITHKH, IpaBhia IeJI0BOro
MOBeJAEHUsA M ODLIEHHUS;

- MPOSABJATH KOPPEKTHOCTh M BHHUMATEJbHOCTh K IpakJaHaM H J0JKHOCTHBIM
JMLaM NpH JTOIKHOCTHOM B3aUMOJIEHCTBHH C HUMM;

- He JIONYCKaTh KOPPYMUMOHHOIO MOBEJSHHA, B TOM YHCIE BO3ACPKUBATLCS OT
MOBEIEHMs, KOTOPOE MOXKeT BOCIPHHUMATBCS OKPY/KAOUMMK KaK obelanne uiu
NpeUIOKEHHE Ja4i B3ATKU NTHG0 KaK corsiacue npUHATh B3ATKY, HIM Kak npocskba
(HamMeK) o Jade B3STKH, @ TAK)Ke NPUHUMATh Mephbl MO MpeJOTBPALICHHIO H
YPEeryJMpoBaHHIO  KOH(IHKTA  WHTEpEeCOB, MPOTUBOAEHCTBOBATL  J1HO0bLIM
MPOABJIEHHAM KOPPYTILIHHU U TTPOUHM 3710y N10TPeONCHHAM B YUPEIKACHUH;



-YBEAOMJIATH PYKOBOAUTENS YUPEKJIEHHS, TODKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a
paboTy 1o npoduIaKTHKE KOPPYILMOHHBIX MPAaBOHAPYIUEHUH B YUpeKIeHHH,
OpraHbl MPOKypaTypel U WHble (hejiepanbHble rOCylapcTBEHHbIE OpraHsl 060 Beex
ciydasx oOpallieHHs K HUM KakuX-JIMOO JIHIL B LETSX CKJIOHEHHS K COBEPIIEHHIO
KOPPYILHOHHBIX [PABOHAPYLIEHHH;

- He3aMeUIMTE/IbHO YBEOMIIATh PYKOBOAUTES YUpeKaeHHs, 10KHOCTHOE JIUILLO,
OTBETCTBEHHOE 3a paboTy 10 npoduaakTHKe KOPPYILUHOHHBIX NPaBOHAPYLLIEHHIT B
YupexJeHHH O CTaBIIMX MM W3BECTHHIMH (aKTax KOH(JIMKTa HHTEpPecoB M
KOPPYNUHOHHBIX MNpOsABJIEHHH B YupekaeHHH, 00CTOATENbCTBAX M JeHCTBHAX
(OespeiicTBun) paboTHUKOB YUpeKIeHHS W TPETHUX JIHIL, TOCHYKHBIIMX MWIIH
CIIOCOOHBIX MOCIYKHTh MPHYMHAMH BOSHHKHOBEHHS B YUpe)IeHHH KOH(IMKTA
HHTEPECOB HM/MIM KOPPYNUUOHHLIX [POSIBIEHHH, 4 TaKKe O TMPUYMHEHHH
(BO3MOYKHOM NPHYMHEHNH) Bpeaa YupexkaeHHUIo;

- HE pasrnauiarth M HE HWCNONb30BaTh HEHALIEKAUMM 00pa3’oM CBejeHHH,
OTHECEHHble 3aKoHoaatenscTBoM  Poccuiickoit  ®enmepaumu Kk cBeJeHHAM
KOH(UAEHUMANBHOTO XapaKTepa, U ciyKeOHYI0 HHOPMAIMIO W HHble CBEICHMS,
CTABUIME H3BECTHBIMH B CBA3H C HCTIOIHEHHEM TPYIOBBIX 00SA3aHHOCTEIH;

- He JIONMYCKaTb OKa3aHWSl BO3/CHCTBUS HAa CBOMX KOJJIEr B LENAX NPHHATHS
MPOTHUBO3aKOHHOTO M (HJIH) HEOOOCHOBAHHOIO PELLICHNS;

- BO3/ICPKMBATBCA OT [OBEIACHHS, KOTOPOE MOrJI0 Obl BbI3BaTh COMHEHHE B
J100pOCOBECTHOM MCIIOJIHEHUH TPYAOBHIX 00S3aHHOCTEH, a TaKke H36erarsb
KOH(IMKTHBIX CHTYaluil, CHOCOGHBIX HAHECTH ylepl pernyTalun HiiH aBTOPHTETY
paboTHUKOB YupexkaeHHs W/HIH YupekIeHH IO,

- HEe JlonycKaTk MposBieHHH (opmanusma, BBICOKOMEpPHS, HEYBaKHTEIBHOIO
OTHOLUEHMA K 3aKOHHBIM MpockbaM W TpeOOBaHMSAM rpakaaH B CBS3H ¢
MCIIOJIHEHHEM TPY/I0BBIX 00S3aHHOCTEH;

- BO3/ICPKHBATBLCA OT MyOJMYHBIX BBICKA3bIBAHUI, CYXKIEHHH M OLEHOK B
OTHOIICHHH YWPEkKIAeHHA, €CIIH ITO He BXOAMUT B 0053aHHOCTH pabOTHHKA:

- cobmoars KOHUAEHUHANBHOCTE HHPOPMALMK O KOHTpareHTe, Kacarolleiics
YCIIOBHH €ro XH3HEJCATEILHOCTH, JIMYHBIX KA4ecTB H mpobieM, IPUHUMATE Mepbl
Juig ee obecneyeHus;

- HE HCIOJIB30BaTh JOJDKHOCTHOE [OJIOKEHHE JUIS OKa3aHus BAWMAHMS Ha
ACATENILHOCTL OCYaPCTBEHHBIX OPraHOB M OPraHOB MECTHOIO CAMOYTPAB/ICHMS,
OPraHu3alMi, JO/KHOCTHBIX JIML, TOCYIApPCTBEHHBIX M  MYHHLHNATBHBIX
CITYIKalMX NMPH PELLCHHH BOTIPOCOB JIMYHOTO XapakTepa;

- YBRQKHTEIIbHO OTHOCHTBCS K AESATENbHOCTH NpEJICTABUTENEH CPEACTB MaccoBoi
uHopMauuK 1o WHpOpMUpoBaHHIo 0blIecTBa 0 paGoTe Yupex/eHus, a Takke
OKa3plBaTh  COACHCTBHE B  MOJNYYEHHWH  JOCTOBEPHOW  MH(popMmanmu B
YCTaHOBACHHOM NOPSJIKE;

- MOCTOAHHO CTPEMUTLCS K OOecnedeHH0 Kak MOXKHO Oosee 3(dexTHBHOrO M
SKOHOMHOIO pacHopsiKeHHsi (HHAHCOBBIMM CPEJICTBAMH, MHBIM HMYIIECTBOM,
MaTE€pHAILHO-TEXHUYECKHMH H JIPYTHMH pecypcaMu Y upeskIeHHs;

- HE HCIOJIb30BATL MMYILECTBO YupexkJeHus B LeJNSX, He CBS3aHHBIX C
UCTIOTHEHHEM TPYAOBBIX 00f3aHHOCTEl, a TakkKe He mepeiaaBaTh €ro B TaKHUX
LeJIAX HHBIM JIHLAM.



2.3. PykoBoautenb YupeimaeHusi H PYKOBOJAMTENH CTPYKTYPHBIX MOApa3ieieHHH
Vupexjaenus A0OKHbI  ObiTh A1t paboOTHHKOB  YupekiaeHus oOpasuom
npodeccuoHanu3ma, Oe3ynpedyHol penyTauuH, CBOMM JIHYHBIM [OBEJCHHEM
MoJIaBaTh MpUMeEP YeCTHOCTH, OECIPUCTPACTHOCTH U CTIPABEIMBOCTH.
2.4. PykoBoauTenb YUpeAeHHS W PYKOBOIAMTENIN CTPYKTYPHBIX IMOAPa3/ie/ieH i
YypexaeHus:
-[IPHHUMAIOT Mepbl [0 TPEJOTBPAIICHHIO M YPEeryjIMpoBaHUIO KOH(IMKTa
MHTEPECOB, MO  MNpPEAYNPeXACHHIO  KOPpPYNUMH, BKIOYas  Mepbl 1o
NpeaoTBPaIleHHIO KOPPYMIIHOHHO-0MACHOr0 MOBEICHUs;
- COJICHCTBYIOT YCTAHOBIEHHIO W IIOUIEPKAHUIO B KOJUIEKTHBE 3J10pOBOTO
MOPaJIbHO-TICHXOJIOTHYECKOTr0 KJiMuMara;
-[IpyU  ofpejesieHHH oObeMa M XapakTepa I[opy4aeMoi ApyruM paboTHHUKam
Yupexkaenuss paboTel PyKOBOACTBYIOTCS TPHHLUMIIAMH CHpPaBeMBOCTH, y4eTa
JIMYHBIX M JeJIOBBIX Ka4ecTB, KBATH(HUKALIMK M ONMbITA NOJAYHHEHHbIX]
- He JIONMYCKAIOT M0 OTHOLIEHHIO K MOJYHHEHHBIM paboTHHKaAM HeODOCHOBAHHBIX
npereH3ui, a Takke GaxToB rpydbocTu H 6eCTaKTHOCTH;
- NPOSIBISAIOT 3a00TYy O MOAYMHEHHBIX, BHHKAIOT B WX NpoOieMbl W HYXK/bI,
COJICHCTBYIOT NPUHATHIO 3aKOHHLIX U ODOCHOBAHHBIX pELIEHHH, CrocoOCTBYIOT
nmpodecCHOHANTBLHOMY M JIOJDKHOCTHOMY POCTY pabOTHHKOB;
- OPraHU3ylOT OKa3aHue MOJJepPKKH W IMOMOLUH MOJOJbIM CreudanucTaM (¢
onbITOM paboTsl 10 3 neT) B IpHOOpeTeHHH MPO(hecCHOHATBLHBIX HABLIKOB.
2.5. Pykosoaurens YupexIeHHs W PYKOBOILUTEIH CTPYKTYPHbIX MOJApa3ie/eHHi
YupexaeHus HecyT OTBETCTBEHHOCTh B COOTBETCTBHM € 3aKOHOAATE/IbCTBOM
Poccuiickoit ®epepauun 3a jeicTBUS MM Oe3eHCTBHE MOJYMHEHHBIX
COTPYAHHKOB, HApylalOWMX [PUHLUMIBLL 3THUKH M 1paBuia  cllyxxebHoro
MOBEACHHS, €CJIH OHU He MPUHAIH Mep, YTOObI HE AONYCTHTh TAKUX ACHCTBHUH MK
Oe31eHCTBHS.

3. ITHYECKHE HOPMbI CYKeDHOro noBeeHusi paboTHHKOB
3.1.B  10omKHOCTHOM mnoOBeAeHHM pabOTHUKY YupexAeHHs HeoOXOAuMOo
PYKOBOJACTBOBATLCS TeM, 4TO B coorBercTBHU ¢ KoHceruryuuelh Poccuiickoit
Desepalun, 4€NOBEK, €ro npasa U CBOOOABI ABIAIOTCH BBICIIEH LEHHOCTHIO, H
KaXKIbli rpa)kJaHWH HMeEeT MpPaBO Ha HENPHKOCHOBEHHOCTh YACTHOM IKH3HH,
JHYHYIO H CeMEHHYIO TalHy, 3allMTy 4YecTH, JIOCTOMHCTBA, CBOEro a00poro
HMEHH.
3.2. B nomxHOCTHOM noBeieHHH paboTHUK YupexIeHHs BO3epKHBaeTcs OT:
- moOOro BHAA BHICKA3bIBAHWIT M IEHCTBHH JMCKPUMHUHALIMOHHOTO XapakTepa o
nNpU3HaKaM [10Jia, BO3pacTa, packl, HALMOHAJIBHOCTH, $A3bIKA, IPAXKIAHCTBA,
COLMAJIbHOTO, HMYILECTBEHHOIO HIIH CEMEHHOrO IMOJIOKEHHS, MOJUTHYECKUX HIIH
PEJHIHO3HBIX NPEANOYTEHHIH;
- rpy0OCTH, NMPOSBIEHHH NPeHeOPEKUTENILHOIO TOHA, 3aHOCHUBOCTH, NPEAB3ATHIX
3aMEeYaHuil, NpeIbABICHHs HENPaBOMEPHBIX, He3aclyKeHHbIX O0OBUHEHHH;
- YIpo3, OCKOPOUTENBHBIX BBIPAKEHHI WIH PeIIuK, JeiCTBHI, NPensaTCTBYIOLIMX
HOPMaJIbHOMY OOILEHHIO MJTH MPOBOLMPYIOILUX POTHBONIPABHOE MOBE/IeHHe.



3.3. PaboTHuKM YupekieHus NPH3BaHbl CMOCOOCTBOBATE CBOMM JOJIKHOCTHBIM
MOBEJIEHHeM YCTAHOBJIEHHMIO B KOJUIEKTHBE JEJNOBBIX B3aHMOOTHOLICHHH W
KOHCTPYKTHBHOIO COTPYHHYECTBA APYT € JAPYTOM.
PaGOTHUKY JIOKHBI OBITH BEXKJIHBBIMH, JA00poKenarejbHbIMH, KOPPEKTHLIMH,
BHUMATENBHBIMH M TNPOSBIATH TEPNUMOCTh B OOLIEHHM C TpakaaHamMH H
KOJUIEraMH.
3.4. Tlpu BO3HMKHOBEHMM KOH(IMKTHOH CHUTYyalHH MEXIY CTPYKTYpHBIMH
noapasjienienuaMu  Yupesaenus, paGoTHHKAMH VYUpPEKICHHS NPHOPHTETHBIM
HanpaBJIeHHEM peIlICHUs KOH(IMKTA SABIAETCH YYET WHTEPECOB. YupexaeHus B
LIEJIOM.
3.5. Buewmnuit Bua paboTHHKa YUpeKICHHs [PH UCTIOJIHCHHH UM NOIKHOCTHBIX
00s3aHHOCTEH B 3aBHCHMOCTH OT YCJIOBHUH TpY/AOBOH JEATE/IBHOCTH JOJIKEH
cnocoGCTBOBATh YBAKUTEIBHOMY OTHOLIGHHIO IPAXIaH K YUpexKAeHHIO, a TaKiKe,
py HeoOXOAMMOCTH, COOTBETCTBOBaTh OOLICTIPUHATOMY J€I0BOMY  CTHIIO,
KOTOPbIii OTJIIMYAIOT CAEPKAHHOCTD, TPAAHIIHOHHOCTD, aKKYPaTHOCTb.

_ 4. OTBETCTBEHHOCTH 32 HAPYUIEHHE MOJOKEHHi Koaekca
4.1. Hapymenue paGoTHUKaMK Y UpeKAEHHH M010/KeHHH HACTOALIEro Kojnekca
MOJUIEKHUT MOPATLHOMY OCYKIEHHIO Ha CODpaHuAX (COBELIAHHSAX,
KOH(epeH1HsX), a B CIyHasx, NpelyCcMOTPEHHBIX (eiepaibHbIMH 3aKOHAMH,
Hapyuenue nojsoxennii Kojexca piedeT npuMeHeHue K paboTHHKY Mep
OTBETCTBEHHOCTH.
4.2.PaboTHuku YupekaeHus B 3aBUCHMOCTH OT TSKECTH COBEPIIEHHOr0
MPOCTYIKA HECYT OTBETCTBEHHOCTh B COOTBETCTBHH € JCHCTBYIOLIMM
3akoHozaarenbeTBoM Poccniickoit denepanm.
4.3. Cobmonenne paboTHUKOM YupexeHHs nojiokenui Hacrosuiero Kozekca
VYUTHIBAETCS MIPU HA3HAYEHHH MOOILPEHHH M HAJIOKEHHH IUCUHIIMHAPHBIX
B3bICKAHHH.
4.4.HapyiueHue npasii aHTHKOPPYIIIMOHHOIO NOBEICHHS BIEYCT NPOBEACHHE
cnyeGHOro pacciel0BaH!s 1o 00CTOATENLCTBAM BO3HHKHOBEHHSA
KOPPYTLIHOHHO-0MACHO#H CHTYallHu.



